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First Aid Policy and Procedure 
 
(Revised July 2024) 

 
Prepared with reference to: 

• Reporting of Injuries, Diseases and Dangerous Occurrences Regulations  
• Management of Health and Safety at Work Regulations 1999 

• Health and Safety (First Aid) Regulations 1981 

• DfE February 2014 publication ‘First Aid in schools’ 

• School Governors' guide to the law section 25 Health, Safety and Welfare, Welsh Government  

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1. Aims 
 
• 
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• 

2. Objectives 
 
• 

• 

• 

• 

• 

3. Who Does the Policy cover? 
 

4. Who is Responsible for First Aid?  
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5. First Aid Guidelines 
 

• 

• 

6. Employer/ Board of Trustees’ Responsibilities 
 

• 

• 

• 

 

 

 

 

 

 

• 
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7. Staff Responsibilities 
 

• 

• 

• 

• 

• 

• 

8. If a First Aid Incident Occurs 
 

• 

• 

• 

• 

• 

• 

• 
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• 

• 

• 

• 

• 

• EMERGENCY PROCEDURES 
 
• 

• 

• 

• 

• 

•  
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9. Emergency Contact Forms 
  

• 

• 

10. Allergies/Anaphylaxis/Medication 
 

• 

• 

• 

• 

• 

• 

11. Steps to ensure Effective First Aid 
 

• 

• 

• 

• 

•  
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12. First Aid Kits 
 
• 

• 

•  

13. Hygiene/Infection Control 
 

14. Reporting Accidents and Record Keeping 
 

• 

• 

• 

 

 

 

 

 

• 
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• 

• 

• 

15.  Current First Aid Personnel 
 

 

 

 
 

Issue date 

This policy takes effect from January 2023  

Review date 
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This policy will be reviewed and revised by the School Administrative Manager at least every 1-2 
years 

Endorsement 

Full endorsement to this policy is given by: 

Name:        Kate Attfield 

 

Position:  Trustee for Safeguarding, Cardiff Steiner School 

 

Signed:  

 
Date:   19 January 2023 

 

Related policies 

This policy should be cross-referenced to related School policies/documents including: 
 

• Medication Policy 

• Accident and Incident Reporting Procedure 

• Bump on the Head Information Sheet 

• Medication Permission Forms 

• General Health and Safety Policy  

• Health and Hygiene - Policy and Practice 

• Standard Risk Assessment Forms 
 


